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1. O0mime moJ10xeHUSA

1.1.Hacrosmee Ilonoxenue o mopsake pacCMOTPEHUsI OOpallleHUid TpaxaaH
B MyHHUIIMNIATbHOE aBTOHOMHOE JOIIKOJIbHOE 00pa3oBaTelibHOE YUpEKICHUE
«Jerckuii cag Ne 5 «Cemunetuk» r. Bonbcka CapaToBckoi obiacti» (manee —
[Tonoxxenne) pa3pabotaHo B cOOTBeTCTBHH C DenepaabHBIM 3aKOHOM  OT
02.05.2006 No 59-®3 «O mopsigke paccMOTpeHUs OOpalleHuil TrpakaaH
Poccuniickonn  ®@epepauumn». llomoxkeHneM peryaumpyroTcs IMPaBOOTHOLIEHUS,
CBSI3aHHBIE C peanu3anued rpaxgaHuHoM P® 3akperiaeHHoro 3a HUM
Koncrurymueit PO mpaBa oOpaiieHusi B OpraHbl MECTHOTO CaMOYIPaBICHUS,
YCTAHABJIMBAECTCS  MOPSAJOK  pPAacCMOTpPEHUss  OOpallleHWl  rpaxkgaH B
AIMUHHUCTPALIUIO MyHUIIUMAIEHOTO aBTOHOMHOT'O JOLIKOJIBHOTO
oOpa3zoBatenpHOro yupexaenus «Jlerckmii cag Ne 5 «Cemmurseruk» 1. Bombcka
CaparoBckoit oonactu» (nanee — JIOVY).

1.2. Opranu3zanusi paboThl ¢ OOpalIeHUsIMU TpaxkaaH B agmunuctpanuio JJOY
Benerca B coorBercTBUM ¢ KoHcturynmen P®, ¢ PenepanbHbIM 3aKOHOM OT
02.05.2006 No 59-®3 «O mnopsigke paccMOTpeHUsi OOpalleHuil TpaxiaaH
Poccuiickoit @eneparun». @eaepaibbiM 3ak0oHOM 0T 27.07.2006 1. Ne 152-03
«O mepcoHaNbHBIX JaHHBIX», DenepanbHbIM 3aKkoHOM 0T 09 denpanst 2009 r. Ne 8-
®3 «O0 obecrnieueHUH T0CTYMA K HHPOPMAIUU O ACSITEIILHOCTH FOCYAapCTBEHHBIX
OPraHOB M OPraHoB MECTHOrO camoylnpaBiieHus», denepaibHbIM 3aKOHOM OT
27.07.2006r. Ne 149-03 «O6 unbopmaru, HHHOPMAIIMOHHBIX TEXHOJOTHIX U O
3amuTe uHpopmanum», HacrosumMm [lonmoxenuem u  YcrtaBom JIOVY,
®enepanbabiM 3akOHOM 0T 04.08.2023 No 480-03 "O BHeceHMM W3MEHEHUN B
OenepanbHblii  3akoH  "O  mOpsAAKE pacCMOTpeHHs  oOpaleHud  TrpakKaaH
Poccuiickoit @eneparun’.

1.3. VYcranoBnenusni HactosmmM [lomokeHneM MOPSAOK pPacCMOTPEHUS
oOpalleHnii TpaKJaH paclpoCTpaHSETCs Ha BCE OOpamleHHWs TpakaaH, 3a
UCKITIOUEHHUEM OO0pallleHUi, KOTOphIE MOAJEKAT PACCMOTPEHUIO B MHOM TOpPSIJIKE,
YCTaHOBJIECHHOM  (peiepalIbHBIMM  KOHCTUTYIIMOHHBIMU 3aKOHAMH U HWHBIMH
dbenepanbHBIMU 3aKOHAMH, a TaK)Ke TMHCEM, WCIOTHCHHBIX Ha O(UIIMATBLHBIX
OJlaHKaxX  y4YpeXKJICHUW, OpraHu3alui, MNOpeAnpUsITHi, MNOAMUCAHHBIX  HX
PYKOBOAUTENSIMHU, YIIOJHOMOYEHHBIMU Ha TO JIMI[AMHU, KOTOPBIE PACCMaTPUBAOTCS
B TIOPSIIKE, YCTAHOBJICHHOM JJis1 OOLIEH KOPPECTIOHICHIIUH.

1.4. VYcranosneHHbll HactosuuM [lonoxkeHneM MOPSIOK PACCMOTPEHUS
oOpallleHHid TpaXJaH PACIPOCTPAHIETCS Ha MIPABOOTHOLICHUS, CBA3aHHBIE C
paccMOTpeHHEM OOpallleHHii WHOCTPAHHBIX TPaKJaH W JHUI] 0e3 rpaKIaHCTBa, 3a
UCKIIFOYEHUEM  CIIy4aeB, YCTAHOBJEHHBIX  MEXKIYHapOOHBIM  JIOTOBOPOM
Poccuiickoit @enepaiuu unu denepaabHbBIM 3aKOHOM.

1.5. Ilpu paccmoTpeHun oOpalieHuss HE JOMYCKaeTcs pasriialieHue
CBEJICHUM, coAepXkalluXcsi B OOpallleHWH, a TaKKe CBEICHUH, Kacaroluuxcs
YacTHOW >KM3HU TIpaxkJaHuHa, 0e3 ero coryacusa. He sBisercs pasrianieHuem
CBEJICHUH, COJEPKAIIUXCSI B OOpallleHuH, HAIIPaBJICHUE MMCbMEHHOTO OOpaIieHus
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJIKHOCTHOMY
JIMIYy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT pEIIEHHE MOCTAaBJIEHHBIX B OOpaleHue
BOIIPOCOB.



1.6.Anvunauctparuss MBJIOY cucremaTudecku aHaM3upyeT U 0000IIacT
oOpaleHus TpaxkJaH, COJEp)Kallluecss B HUX KPUTHUYECKUE 3aMedaHusi, C IEeNbI0
CBOEBPEMEHHOT'O BBISIBJICHUSI U YCTPAHEHUSI MPUYMH, MOPOKIAOIINX HApYIICHUE
IpaB U OXPaHSIEMbIX 3aKOHOM MHTEPECOB rpaXKaaH.
2. [lpaBo rpa:kaaH Ha oOpalieHue
2.1. T'paskiane UMEIOT MPaABO OOpaIIaThCA JTUYHO, B YCTAaHOBJIEHHOU (hopme,
a TaK»Ke HAIpPaB/IsITh UHAUBUIyaIbHBIE U KOJUICKTUBHBIC TMCbMEHHbBIE O0palieHus
B aqMuHucTparuio JJOY 11bo J0KHOCTHBIM JIUIAM.
2.2. 'paxxnane peayiu3yroT MpaBo Ha oOpalieHne cB0OOHO U JOOPOBOJIBHO, HE
Hapylas MmpaB U CBOOOJIBI APYTUX JIUII.
2.3. ®opma oOpalleHus rpaklaHaMu BBIOUPAETCSI CAMOCTOSTEIIBHO.
2.4. PaccmoTtpenue oOpalieHui rpaxaad OCYIIEeCTBIIsAEeTCs OeCIIaTHO.
2.5. Tlpu paccmorpeHun oOparieHus B agMuHucTpanuioo JIOY rpaxmanuH
HMMEET MPaBO:
- TIPEICTABIIATH JIOMOJHUTEIBHBIE TOKYMEHTHI 1 MaTepralbl, MO0 00pamarhCes C
pocb0Ooi 00 MX UCTpeOOBAHMH.
- 3HAKOMUTBCSI C JOKYMEHTAaMHU M MaTephaiamu, KacarolUMHCS PacCMOTPEHHUS
oOpallleHHsI, €ClIM 3TO HE 3aTparuBaeT IMpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI
OpPYrUX JIMI, €CIM B YKa3aHHbIX JOKYMEHTAaxX W MaTepuajiaXx HE COJepikKaTcs
CBEJICHUS, COCTABJISIONIME TOCYJAPCTBEHHYIO WM HHYIO  OXpaHsSEMYIO
denepanbHbIM 3aKOHOM TalHYy.
- TIONy4yaTh THCHMEHHBIA OTBET IO CYIIECTBY IIOCTABICHHBIX B OOpallleHUH
BOIIPOCOB, 32 MCKIIOYEHHEM CIy4aeB, yKa3aHHbIX B IM.0.5.4, 5.8 HacTosumero
[Tonoxkenust yBemOMIJIGHHE O Tiepeaapecalid MUChMEHHOTO OOpalieHus B
rOCYJapCTBEHHbIE OPraHbl, OpraH MECTHOTO CaMOYIPaBJIECHUS WU JTOJBKHOCTHOMY
JIMIYy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBJIECHHBIX B OOpalieHUuu
BOIPOCOB.
- oOpartarbCes ¢ xKano0o Ha MPUHATOE 1O OOpAIEHU IO PEIICHUE WU JISHCTBUE
(Oe3nelicTBHE), @ TAKXKE C 3asBJICHUEM O IPEKPALIEHUU PACCMOTPEHHUS 0OpalleHUs!.
3. F'apanTust 6e30M1aCHOCTH IrPaKJIAHUHA B CBSA3M C €ro o0paieHueM
3.1 3ampemiaercs mpecieoBaHUE T'paXKJaHWHA B CBSI3U C €ro oOpaiieHUueM B
aamuuuctpanuio JJOVY B 1ensx BOCCTAHOBIICHUS WM 3alIUThl CBOUX IpaB, CBOOOT
Y 3aKOHHBIX HHTEPECOB KOO0 TIPaB, CBOOO U 3aKOHHBIX HHTEPECOB JIPYTUX JIHII.
3.2 Ilpu paccmoTpeHuu OOpallleHHs] HE JTOMYCKAeTCsl pasrilallieHue CBEACHHM,
COJZICPIKAIUXCST B OOpaIlleHUH, a TaKXKE CBEICHUM, KACAIOIIMXCS YaCTHOW >KU3HH
rpaxiaHuHa, 0e3 ero cormacus. He sBisercs pasrjalieHUEM CBEACHMI,
COJICpP)KAIIMXCS B OOpallleHUH, HaIpaBICHUE MHCHMEHHOTO OOparieHus: B
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WIN JOHKHOCTHOMY
JUITY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT PEIICHHUE MOCTABICHHBIX B OOpAICHUH.
4. TpeOoBaHMS K NMCbMEHHOMY O0p allleHUIO
4.1. B oOparieHr B TUCbMEHHOM (popMe TpaxkaaH B 0053aT€IbHOM MOPSJIKE
yKasbiBaeTcs (haMuius, UMsi, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIA U
ero J0JDKHOCTh B aamuHuctpannu MBJIOVY, a Takke hamunms, ©Ms, OTIYECTBO
oOpallaroIerocs, HOYTOBBINA aJIpec, MO0 KOTOPOMY JIOJKEH OBbITh HAMPABJIEH OTBET,



yBEJIOMJICHHE O Iepeajipecallud OOpallleHus, U3JaraeTcs CyTb NpPeIIoKEHUs,
3asBJICHUS] WJIM JKaJoObl, CTABUTCA JHMYHAs MOANKMCH OOpallarolmerocs M Jarta
oOparreHus.

4.2. B cmyyae He0OXOIMMOCTH B MOJATBEPK/IEHUE CBOUX JIOBOJIOB T'PaKJaHUH K
oOpallleHHI0 B MUCbMEHHON (popMe IpHilaraeT JOKYMEHThl U MaTrepHalibl JTM0O UX
konuu. OpuUruHaIbl JOKYMEHTOB, MPUJIOKEHHBIE K OOpallleHUsM, BO3BPAIAIOTCS
3asIBUTEIISIM 110 MX MPOCKOE.

4.3. OOpamenue, mnocrynuBiiee B aamuHuctpanuioo MBJIOY  mo
WH(pOPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHUs JTHOO0 B (hopMe 3JICKTPOHHOTO
JOKYMEHTa MOJJICKUT PACCMOTPEHUIO B MOPSAKE, YCTAaHOBIEHHOM HACTOSIIUM
[Tonoxxennem. B oOpanieHnn TrpakJaaHUH B 00S3aT€IbHOM TOPAJIKE YKa3bIBaeT
cBou (haMUJINIO, UMsI, OTYECTBO (TOCJICIHEE - MPU HAMYUH), a TAKKE yKa3bIBaeT
aapec  DJIEKTPOHHOM  MOYTHl  JMOO  UCHONB3yeT  ajapec  (YHUKAJIbHbBIN
uaeHTuduKaTop) TMYHOro kabmuera Ha EmuHOM moprane, mo KOTOPHIM JODKHBI
ObITh HampaBJCHbl OTBET, YBEAOMJICHHE O Tiepeagpecauuud oOpalleHus.
['paxxnanuH BOpaBe MPUIOKUTHh K TAKOMY OOpPAIllEHUI0 HEOOXOAUMBIE JJOKYMEHTHI
Y MaTepHalibl B JIGKTPOHHOU (opme.

4.4. T'paxnanuH HampaBisieT oOpalleHHe B NHCbMEHHOM  (opme
HENmoCcpeACTBEHHO Ha uMs 3aBenyroniero JIOY wmm ero 3amectuteneit, B
KOMIIETEHIIMH KOTOPBIX BXOJUT PELIEHUE TOCTaBICHHBIX B OOpAIlleHHH BOIIPOCOB.

4.5. Ob6paiieHre B TUCbMEHHOM (hopMe MOJICKHUT 00513aTeTLHON PEruCTpauu
B TEYECHHUE TPEX THEW C MOMEHTA IOCTYIUICHHUS.

4.6. Bce nocrynaroniue B aqmuauctpaiuo J[OY obpaiieHrne B MMCbMEHHOM
dbopme rpaXkaaH MIPUHUMAIOTCH, YUUTBHIBAIOTCA, PETUCTPUPYIOTCSL.
PerucrpanrioHHbIit HHIEKC YKa3bIBACTCS B HIDKHEM IIPABOM YTy MEPBOTO JIMCTA.

4.7. Tlucema rpaxkaaH C NMOMETKOW «JIMYHO» ITOCJIE IMPOYTECHUS aapecaToM, B
cilydae, €ClIM B HHUX CTaBSITCS BOIIPOCHI, TpeOyromue O(UITMAIbHBIX OTBETOB,
NepeatoTCs Ha PErMCTPALUI0 B YCTAaHOBJIEHHOM MOPSIKE.

4.8. OOpamnieHue B NMHCbMEHHOW (opme, coaeprkailiee BOMPOCHI, PEIICHHE
KOTOPhIX HE BXOAUT B KoMIeTeHIUO amvuuauctparuu JIOY, mnomiexur
NEPECHUIKE B TEUEHUE CEMU JHEHN CO JHS PEruCTpalii B COOTBETCTBYIOIINI OpraH
WM COOTBETCTBYIOILIEMY JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPOI'0 BXOJUT
pellIeHue OCTAaBJICHHBIX B 00paIlleHUH BOIMPOCOB, C YBEAOMIICHHEM I'pakJIaHUHA O
nepeajpecaliy ero oopaiieHus, 3a UCKIIOUEHUEM CITy4aeB:

4.8.1- oOparieHue, B KOTOPOM OOXKaITyeTcst CyieOHOE peleHre, BO3BPAIaeTCs
rpaXJaHWHY C pa3bsACHEHUEM TMOpsaKa O0O0KaloBaHUS JAHHOTO CYAEOHOro
pELLIEHHUS.

4.8.2 - ecnu TPUYMHBI, IO KOTOPHIM OTBET TO CYIIECTBY ITOCTABIICHHBIX B
OOpalIeHNH BOMPOCOB HE MOI OBITH JlaH, B IOCIEAYIOLIEM OBUIM YCTPAaHEHBI,
rpaXkJJaHUH BIIpaBe BHOBb HANpPaBUTh oOparenue 3apenyromemy J0OVY.

4.9. IlucbmeHnHoe oOpaieHue, cojepxkaiiee uHopMmanuio o0 (dakTax
BO3MOJKHBIX HapyIICHWH 3akoHonaresbcTBa Poccuiickoit deneparuu B cdepe
MUTPALMK, HAMPABISETCS B TEUCHMHM TMATH JHEH CO JHSA pErucTpalvid B
TEPPUTOPUATILHBIN OpraH (peepanbHOro opraHa UCIOJIHUTEILHON BIIacTU B cepe
BHYTPEHHHMX JIeJ1 U BBICIIEMY JOJDKHOCTHOMY JHIy cyObekTa Poccuiickoil



®denepanuu (PyKOBOJIUTEITIO BBICIIIETO UCIIOJIHUTEIHLHOTO oprasa
rOCYJapCTBEHHOW BJIacTH cyObekTa Poccuiickoit ®denepanuu) ¢ yBEeJOMICHUEM
rpakJaHuHa, HAIMPaBUBILIEro OOpalleHue, O Tepeajpecaluu ero odpaileHus, 3a
UCKIIFOUEHUEM Cllydasi, yKa3aHHOro B 11.4.8. moanyHKTOB 4.8.1 u 4.8.2. HacTosmiero
[Tonoxenus.

4.10. 3amnpeniaercs HaMpaBiIATh KAJIOObI TPAXKIAH HA PACCMOTPEHHUE TEM
JOJDKHOCTHBIM — JiuiiaM  aamMuHuctpauuu JIOY, pemenne wunmm  aeicTBue
(Oe3aeiicTBHE) KOTOPBIX 00kKaTyeTCs.

5. O0s3aTeILHOCTH MPUHATHS O0PAllleHUS K PACCMOTPEHUI0

5.1 O6pamenne, nocrynusiiee B JIOY B COOTBETCTBUU C UX KOMIIETCHIIUECH,
HOJIJIEXKUT 0053aTETbHOMY PACCMOTPEHHUIO.

52 B cinydae HEOOXOAMMOCTH pPACCMATPUBAIOIIME OOpAIICHHE MOXKET
00€eCIeYuTh €ro pacCMOTPEHUE C BHIE3J0OM HA MECTO.

6. PaccmoTpenue odpaieHnii rpaxaaH, NoAr0TOBKAa OTBETOB
6.1. OOpamenue, mnocrynuBmee 3asenytomiemy OV,  momnexur
0053aTeIBHOMY PACCMOTPEHHUIO.

6.2. VYder, peructpanus, XOJ PpPacCMOTpeHHs oOpalleHus TpaxkIaH
OCYIIECTBIISIIOTCSA 3aBEAYIOIIMM C 3aHECEHHEM B JKYpHAl U KapTOYKY JMYHOTO
npuema (IIpunoxenue 1).

6.3. 3aseayromuii JIOY:

- obecreynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
oOpaiieHusi, B ciy4ae HEOOXOAMMOCTH — M C Yy4acTHEM TIpaKJaHUHA,
HaIlpaBUBIIIETO 0OpaIllCHUE;

- 3ampaimBacT HEOOXOAMMBIC IS PACCMOTPEHUS OOpaIlleHUs] JOKYMEHTHI H
MaTepualibl B APYTUX OpraHax M y IPYrux NPeANnpUsTAA U OpraHu3aiuii ropoja,
32 MCKJIIOYEHUEM CYyJIOB, OpPraHOB JI03HAHHUS W OPraHoB MPEIBAPUTEIHLHOTO
CJIEJICTBUS;

- IPUHUMAET MEpPhI, HAIPABJICHHBIEC HA BOCCTAHOBJICHUE WJIU 3aIUTy HAPYIIEHHBIX
paB, CBOOO/ U 3aKOHHBIX UHTEPECOB IPAKIAHUHA;

- Ta€T MUChbMEHHBIE OTBETHI MO CYIIECTBY MTOCTaBICHHBIX B 0OpaIEeHUH BOIIPOCOB;
- YBEJOMJISIET I'paXkJjaHUHA O HaIlPaBJIEHUHU €ro oOpalleHusl Ha pacCMOTPEHUE B
JPYroM OpraH Wiv Jpyrue NpeArnpusTHs U OpraHu3aluy ropojaa B COOTBETCTBUU C
X KOMIIETCHIIUEH.

6.4. VYupexaeHus, NUPENNPUSATAS W OpPraHU3alMKd MYHUIUIATUTETa IO
HalpaBJICHHOMY B YCTAaHOBJICHHOM TOpsJKe 3ampocy 3aseayromero J[OVY,
paccMaTpHBalOIIEro oOpalreHne, o0s3aHbl B TeueHWe 15 1IHeH MpemnoCcTaBUTh
JOKYMEHTBl M MaTepualibl, HEOOXOJUMBIC Jii PACCMOTPEHHs oOOpalieHus, 3a
HCKIIFOUEHUEM JOKYMEHTOB M MaTepHalloB, B KOTOPBIX COAEPKATCS CBEIACHUS,
COCTaBIIIIONINE TOCYIApPCTBEHHYIO WM OXpaHseMylo (QeaepaibHbIM 3aKOHOM
TaliHy, U JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPEIOCTaBICHUS.

6.5. OTBeTHI Ha OOpallleHUs TPaXKIaH, IPUCIIaHHbIe Ha UM 3aBeayroniero [0V,
TOTOBSITCS Ha OJIaHKE YYpeXKJeHUs 3a MoAnuceio 3aBeayromiero JOY wu
PETUCTPUPYIOTCS B )KypHAJIE.

6.6. OTBETHl NOJKHBI COJIEPXKATh KOHKPETHYIO M YETKYH0 WH(OpMAIUIO IO
BCEM BOMpPOCaM, TOCTaBJICHHBIM B oOpaieHuu TpaxaaH. Ecnu 3asButento nax



OTBET B YCTHOM opMe, TO B Marepualiax, MPUIIOKEHHBIX K 00palieHuIo, JOHKHO
OBITH ATO yKa3zaHO. Eciiu maeTcsi mpoMexyTOYHBIN OTBET, TO YKa3bIBA€TCS CPOK
OKOHYATEJIbHOI0 PEMIEHUS IOCTABIEHHOTO BOIIPOCa.

6.6.1.0TBeThl, MNOATOTOBJIEHHbIE HAa OCHOBAHUU IMPABOBBIX JOKYMEHTOB,
JOJDKHBI  COJIEpKaTh PEKBU3UTHI ATHUX JIOKYMEHTOB C YKa3aHUEM JaThl W
HAaMMEHOBAaHUSI.

6.6.2. OTBeT Ha KOJJICKTUBHOE OOpaIllcHHUE OTMPABIISICTCS HA WM TIEPBOTO
MOJAMUCABIIETO €ro JIUIA, €CJIM B MUChbME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY
HAJJICKUT AaTh OTBET.

6.6.3. OtBer Ha oOpaiieHue, MocTynuBiiee B aamuHuctpanuio OV mo
WH(OPMAIIMOHHBIM CHCTEMaM OOIIETO MOJIb30BaHMS, HAIIPABIISETCS IO TOYTOBOMY
azpecy, ykazaHHOMY B 00 paIlieHuH.

6.6.4. OTBeT Ha oOpallleHHne, MOCTyNUBIIee B (hOpME IIEKTPOHHOTO JOKYMEHTA
HaIpaBJIsIeTCS Ha aapec DSJIEKTPOHHOW MO4YTHhl JuO0 Ha aapec (YHUKATbHBINA
uAeHTU(PUKATOP) IMYHOrO KabuHeTa HAa EnnHom moprase.

6.7. OOpaiieHuss TpaxaaH TOCI€ HMX PACCMOTPEHHS] HCIIOIHUTEISIMU
BO3BPAIIAIOTCA CO BCEMHU OTHOCSIIMMHCS K HUM MaTepuajlaMu 3aBEAYIOIIEro
JOY, koropsiii GopMHUpPYET Jelia, B TOM YUCJE C OTBETOM 3asIBUTEIIIO B Cilydae,
€CId  JaBajoCh IMOpY4YeHHE HH(POPMUPOBATH PYKOBOACTBO O pe3yJbTaTax
pPaccMOTpEHUS.

7. llopsanok paccMOTPeHUs1 OTAeJIbHbIX 00palleHn i

7.1. OOpameHust rpaxjaaH, moctynusiime 3aBeayiomiemy JOY wu3 cpencts
MaccoBOM HWH(pOpPMAIIMHU, PACCMATPUBAIOTCS B COOTBETCTBHE C TIOPSAJIKOM H
CpOKamu, MPeayCMOTPEHHBIMU HacTosuM [lonoxkenuem.

7.2. B ciydae, ecnu B oOpallleHHH B TUCbMEHHOM (hopMe He yKazaHa (pamuius
rpaXJlaHWHa, HaMpaBUBIIEro oOOpalleHue M TOYTOBBIM aJpec, MO KOTOPOMY
JOJbKeH OBITh HaIpaBJIGH OTBET, OTBeT 3aBenmyromiero /IOY wa oOpamienune He
JaeTcsl, MPUHUMAETCS pellieHre O CIMCaHUM JJaHHOTO oOparieHus «B aemno».

7.3. Ecim B ykazaHHOM  OOpalieHWHd  COJAEPXKATCs  CBEICHHUS O
MOATOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPOTHUBONPABHOM JAECSHUH,
a TaKke O JMIIe, ero MOATrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WA COBEPIIUBIIEM,
oOpallleHHe TOMJEKUT HAMpaBJIE€HUIO B OpraH B COOTBETCTBHUM C €r0
KOMITETEHIIUEH.

7.4. O6pareHue, B KOTOPOM OOXKallyeTcs CyJ1Ie0HOe pelIeHe, BO3BpallaeTcs
TrpaXIaHUHY C Pa3bsICHEHHEM TMOpsKa O0KaJIOBaHUS JTaHHOTO CyAeOHOTO
penieHus.

7.5. llpm mnonydeHun oOOpalieHuss B NHUCbMEHHON ¢opMe, B KOTOPOM
COJIEpKATCSl HELEH3YpHbIE, OCKOPOUTEIbHBIC BBIPAXKEHUS, Yrpo3bl KU3HHU,
3I0POBBIO WIJIM UMYILECTBY
JOJKHOCTHOTO JIMIIA, a TAK)KE YJICHOB €r0 CEMbH, 3aBEAYIOIINIM BIPABE OCTABUTH
Takoe oOpaleHrne 0e3 OTBeTa MO CYIIECTBY IMOCTaBJIEHHBIX B HEM BOIIPOCOB U
COOOIUTHh TpaXKIaHWHY, HAMpPaBUBIIEMY OOpalIleHHEe, O HEJOIMYCTUMOCTH
37I0yMOTpeOeHNs TpaBoM. PelieHne O COUCAaHWM JaHHOTO OOpalieHus u
HaIpaBJICHUM COOOIECHUS 3asBUTEIIO O HEJOMYCTUMOCTH 3JI0YMOTpeOIeHUs



paBOM NPUHUMACTCS W MOJANMCHIBaeTcs  3aBeayromuMm  MBJIIOY  wmm
3aMECTHUTEJIEM.

7.6. B ciyuae, eciu TekcT oOpallleHusi B MMCbMEHHON (opMe HE MOAAAeTCs
IPOYTEHHUI0, OOpalllEeHUE HE MOAJICKUT HAIIPABJICHUIO HA pACCMOTPEHUE U OTBET Ha
HETro He JlaeTcs. 3asBUTEI0 00 ATOM COOOIIAETCs, €CIU ero (haMuIusl U TOYTOBBIN
aZipec MOAJAIOTCSA MpouTeHHuto. PerieHune o cnucaHuM JaHHOrO oOpaiueHus «B
JIEJI0» ¥ COOOLIEHUH 3asBUTEINII0 MPUHUMAIOTCA U MOANUCHIBAIOTCA 3aBEYIOLIUM
WM 3aMECTUTENIEM.

7.7. OOparieHus rpax/iaH, MOCTYMUBIIUE OT OJTHOTO U TOTO XK€ JIUIA 10 OTHOMY
U TOMY K€ BOMNPOCY, €CIM CO BPEMEHM MOJauyl MEepBOro OOpalleHHs HCTEK
YCTAHOBJIEHHBIN HacTosMM [loj0%keHneM CpoK pacCMOTPEHUS! WM 3asiBUTENb HE
COTIJIACEH C MPUHSATHIM I10 €r0 0OpAIIEHUIO PEIIEHUEM, CUUTAIOTCS TOBTOPHBIMHU.
[Ipu pabote ¢ MOBTOPHBIMH OOpPALIEHUSIMU JI€TONPOU3BOIUTENL (POPMUPYET AEIIO0
C YK€ HMMEIOIIMMHCS JOKYMEHTaMHU MO oOpalleHusiM aaHHoro 3asButeis. He
CUMTAIOTCS MTOBTOPHBIMHU OOpaIeHHsI OAHOT'O U TOTO XKeE 3asiBUTEISA, HO 10 Pa3HbIM
BOMpPOCaM, a TaKK€ MHOTOKpPATHBIE — 10 OJJTHOMY U TOMY € BOIIPOCY.

7.8. B ciyuae, eciv IPpUYHHBL, 10 KOTOPBIM OTBET 110 CYHIECTBY IMOCTABICHHBIX
B 0OpalieHuu BONPOCOB HE MOr OBITh JaH, B MOCIEAYIOIIEM ObUIM YCTPAHEHBI,
rpak/laHuH BIIpaBe BHOBb HAIIPaBUTh oOpalieHue 3aseaytomemy J0VY.

7.9. B cmyyae eciu B oOpamieHMM B MHCbMEHHOH (opMe TpaxkIaHHHA
COJIEP)KUTCSL BOIIPOC, HA KOTOPBIA €MY MHOTIOKPATHO JaBAJINCh HHCbMEHHBIC
OTBETHI 110 CYIIECTBY B CBS3M C paHEE HANPABICHHBIMU OOPALEHUSAMU, U IPH STOM
B OOpaIlleHUU HE MPUBOMASTCS HOBBIE JOBOJIBI MJIM OOCTOATENILCTBA, 3aBEYIOLIUI
JOY BnpaBe NpuHATH pelieHrue 0 0€30CHOBATEIBHOCTH OYEPETHOT0 O0palleHus U
NPEKPALIEHNN TNEPENNUCKU € TpaxJAaHMHOM. O JaHHOM pELICHUH YBEAOMIIIETCS
rpaXxJaHuH, HAIPABUBIINI OOpalleHue.

7.10. B cimyyae, eciu OTBET MO CYIIECTBY IIOCTAaBJIIEHHOIO BOIpPOCa B
oOpalieHud He MOXET OBbITh JaH 0e3 pasriallieHus CBEJIECHUM, COCTaBIISIOIIUX
oXpaHsieMyr (QeaepalbHbIM 3aKOHOM TailHy, TpaKJaHWHY, HaIlpaBUBIIEMY
oOparieHne, cooOIaeTcsi 0 HEBOZMOKHOCTH J1aTh OTBET IO CYIIECTBY B CBSI3H C
HEJOMYCTUMOCTBIO PA3TJIALICHUSI YKA3aHHBIX CBEJCHUM.

8. Cpoku paccMoTpeHus1 00pallleHNii U yBeOMJIeHHe 3asiBUTe el

8.1. OOpamenusi, noctynuBiue 3aBeayromemy JIOVY, paccmatpuBaercs B
tedyeHue 30 gHEH co AHS perucrtpanuu oOpalleHuss B MUCbMEHHOU ¢opMe.
OOpamienus, He TpeOyIOIIMe TOMOTHUTENPHOTO W3YYEHHS M IPOBEPKH,
paccMarpuBaloTcsi  0e30TiarareibHo. O  pe3yabTaTax  paccMOTPEHUS
YBEAOMIISIOTCS 3aIBUTEIIN.

8.2. B HCKIIOYMTENBHBIX CIy4yasX PYKOBOIWTENb BIIPABE IPOMIATH CPOK
paccMoTpeHust oOpaiieHus He Oosiee yeMm Ha 30 1HEH, yBEJOMUB O IPOAJICHUU
CpOKa €ro pacCMOTpEHUs TpaKIaHWHA, HampaBuBLIero oOpaieHue. [Ipoienue
Cpoka OQOpMIISIETCSI MCIIOIHUTENIIMU HE MEHEe 4YeM 3a MISATh JHEH 10 UCTeYEHUs
CpOKa pacCMOTPEHHS 0OpaIllCHHS.

9. Opranmuzauus padoThl O JUYHOMY NPHEMY IPaKIaH

9.1. Jlmunpii npuem rpaxaan B JIOY mnpoBoauTcs 3aBEAyIOIIUM WU

YIIOJIHOMOYEHHBIMU Ha TO juniamMu. MHopmaius o Mecte mpuema, a Takxke 00



YCTAHOBJICHHBIX [JIsI TpHeMa JHSX M 4acax JOBOJUTCS JO CBEJCHUS Tpak/aH
yepe3 opunranbHbii cailt JIOY u Ha cTeHie yupexIeHus.

9.2. Ilpu 7uYHOM TIpUEME TPAXKIAHWH  MPEABSABISECT  JOKYMEHT,
YIOCTOBEPSAIONIUI €ro JINYHOCTb.

9.3. Ilo BompocamM, He BXOASIIMM B KOMMETeHUUIO 3aseayromiero OV,
3asABUTENISIM ~ PEKOMEHAYETCS  OOpaTUTbCS B COOTBETCTBYIOIIME  OpPTraHbI,
YUPEKIEHUSI, OpraHUu3aINH.

9.4. Bo Bpems 3anucy Ha IPUEM 3aBEIYIOLIAN 3aIOJIHIAET KapTOUYKY JIMYHOIO
npueMa rpaxaaHuHa (Ilpunoxenue 2), B KOTOPYHO 3aHOCHTCSI COJEpKaHUE
oOpaleHus TpakXJaHWHA Ha JIMYHOM MpPUEME, a TaKXKe PE3OJIIOLMS BEAYILETO
npueM, C MOPYYCHHEM JODKHOCTHOMY Juily. I[Ipu HE0oOXOauMoCTH TrpakaaHam
IpeajiaraeTcsl H3JI0KUTh CYTh BOMNpPOCa B MNUCbMEHHOM Buje. [lucbmeHHOE
oOpallleHHe B 3TOM CJIy4ae PEruCTPUPYETCS U PaCCMaTPUBAETCS B YCTAHOBIEHHOM
MOpsiIKe, a B KapTouke jenaercs oTMeTka «OCTaBl€HO 3asBICHUE» M JaTa
pEerucTparuu.

9.5. B cnywae, ecnu U3IOXKEHHbIE B YCTHOM oOOpaiieHud (akTel W
00CTOSATENHCTBA SIBISIIOTCA OUYEBUAHBIMU U HE TPEOYIOT JIOMOJHHUTEIbHOM
MIPOBEPKH, OTBET Ha 0OpaIlieHNe C COTTAcHUs IpaKJaHNHA MOXKET ObITh JaH YCTHO B
XOJIe JIMYHOTO MpHEMa, O YeM JeNaeTcs 3aluch B KapTOYKE JMYHOIO IMpUeMa
rpakJaHrHa. B oCTaJbHBIX claydasX aeTcsl MUCbMEHHBIM OTBET MO CYIIECTBY
MIOCTABJICHHBIX B 0OpaIlleHUH BOIIPOCOB.

9.6. IIpu MOBTOPHBIX OOpaIEHUAX MOJOUPAIOTCS MUMEIOIIUECS MaTepHallbl MO
JIeITy 3asBUTEIS.

9.7. B Xome nWYHOrO TmpueMa TpakKIaHUHY MOXKET OBITh OTKa3aHO B
JANbHEHUIIIEeM pPAacCMOTPEHUHM OOpallleHHs, €CIh €My paHee ObUl JJaH OTBET IO
CYILIECTBY MOCTABJICHHBIX B 0OpaIeHUH BOPOCOB.

10. Kontpoas 3a co0/101eHreM NOPSAKA PACCMOTPEHUs 00pAaleHui

10.1. JomkHOCTHOE JHMIIO B TpEAEesiax CBOCH KOMIIETEHIUH OCYIIECTBISET
KOHTPOJIb 3a COOJIIOJICHUEM TMOpsiiKa PacCMOTPEHUs OOpallleHUH, aHaTIU3UpPyeT
CoJlepKaHue, MOCTYMAIKMX oOpamennii u naHpopmupyet 3aseaytomero IOV o
HapYIICHUSIX UCTIOTHUTEIbCKON TUCIUILINHBI.

10.2. 3aBenyromuii JJOY npuHUMaeT Mepbl IO CBOEBPEMEHHOMY BBISIBICHUIO U
YCTPAaHEHUIO PUYUH HAPYIIICHUS TIPaB, CBOOO W 3aKOHHBIX HHTEPECOB IPAXKIaH.

10.3. Jluma, BMHOBaTbIE B HAPYIICHUM MOPSAJIKA PACCMOTPEHHs OOpalleHHi
TpaKJlaH, H3J0KEHHOro B HacrtosieM I[lomoxkeHnu, HECyT OTBETCTBEHHOCTb,
MPEYCMOTPEHHYIO 3aKOHOAATENBCTBOM PO.

10.7. KoHTposbHbIE 00pallleHus] TOJKHBI COJIEPKAaTh KOHKPETHYIO U YETKYIO
MH(POPMAIIHIO 10 BCEM BOMPOCAM, OCTABJICHHBIM B OOpAILIEHUSIX TPAXKIaH:

- €CJIM CPOKH PACCMOTPEHUS MPOJJIEHBI, TO TIOJDKHBI OBITh YKAa3aHbI PUYUHBI U
OKOHUaTeJIbHAs  JaTa PACCMOTPEHMs, TI0 HMCTEUEHUH KOTOpou  Oyner
JOTIOJTHUTENILHO COOOIIIEHO O TTPOJICIaHHON padoTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asIBUTENb B TOW UM MHOM dopMme
poruH(OPMHUPOBAH O pe3yJIbTaTaX PaCCMOTPEHHUS;

- OTBET 3asBUTEJIIO MOAMUCHIBACTCS PYKOBOIUTEIIEM;



- K OTBETY NPUKJIIAJbIBACTCS OPUTHHAI PACCMOTPEHHOr 0 OOpaIlleHMs! IPaX/1aHNHa,
€CJIM Ha HeM CTOMT wmtaMil «I[loexuT Bo3BpaTy».
11. XpaHneHue MaTepuasioB Mo o0pallleHUsIM IPaKIaH

11.1. 3aBeayromuii JJOY oCylIeCTBISIET XpaHEHHME M UCIOJIb30BAHUE B
CIPABOYHBIX U MHBIX LIEJSAX NPEIOKEHUH, 3aBICHUN U Kajao00 IpaxaaH.

11.2. 3aBeyrommit IOY BHOCUT B HOMEHKIATYypy JKypHal peructpaiuu mno
oOpatuenusim rpaxaad (IIpunoxenue 1).

11.3. OTBETCTBEHHOCTh 332 COXPAHHOCTh JTOKYMEHTOB 10 OOPAILEHUSIM TPaXkaaH
BO3JIaraeTcs Ha 3aBenytomiero JJ0Y.

11.4. 3aBegyrommm yCTaHABIMBAETCS CPOK XPAHEHUS  MPEIJIOKEHHUI,
3asiBICHUH, ka0l TpakJaH U JOKYMEHTOB, CBA3AHHBIX C UX PACCMOTPEHUEM U
paspenienreM — 5 yieT. B HEOOXOAMMBIX CiTydasiX dKCHEPTHOW KOMHCCHEH MOXKET
ObITh NPUHATO pELIEHUE 00 YBEIUYEHUHM CPOKA XPAHEHUS WJIH O IMOCTOSHHOM
XpaHeHUH HanboJee EHHBIX MPeII0KeHUN TpakKIaH.

11.5. Ilo uCTeYeHHH YCTAaHOBJIEHHBIX CpPOKOB XPAHEHUs, JOKYMEHTBHI IO
IPEUIOKEHUAM, 3asBICHUSAM U KanoOaM TpakAaH IMOAJIEKAT YHUUYTOKEHUIO B
COOTBETCTBUHM C YyTBEpKIAeHHbIM DenepasbHONM apXUBHOM ciry:x00i Poccun
06.10.2000 r. IlepeuHemM THUNOBBIX YINPABIEHYECKUX JOKYMEHTOB, 00pa3yromuXcs
B JICATEIBHOCTH OPraHU3ALNH, C YKa3aHUEM CPOKOB XPaHECHMUS.

11.6. Xpanenue nen y uCIOIHUTENEHN 3alIpeIaeTcs.

11.7. OOpatieHust rpakaaH MOTYT HaIllpaBJsThCS B apXuB 0€3 paccMOTpeHus,
€CIi B HHUX COJEpXKarcs pacCyKIEHUs IO HW3BECTHBIM Ipo0JieMaM WM
NOJHUMAIOTCSL Y€ pEUIEHHbIE BONPOCH, HE TPeOyIOIIMe AOMOJIHUTEILHOIO
paccMOTpPEHUs, a TaK)Ke OECCMBICIICHHBIE 110 COACPKAHUIO.

11.8. Pemenre o cnucaHuu yka3aHHBIX OOpallleHU MPUHUMAET 3aBEYIOIIHMA
HOYV.

12. 3ak/r04uTeIbHbIE M10J10KEHHS

12.1.0TBETCTBEHHOCTh 32 OPraHU3AIMIO PACCMOTPEHUS OOpaIlleHU TpakaaH 1
cOOJII0/IEHUE YCTAHOBJIEHHBIX CPOKOB Bo3Jaraercs Ha 3aBeAytomiero JJ0VY.

12.2. Jlena c oOpaimieHUsSIMH TpakJaH XpaHATCS B TEUYEHHE 5 JeT, a 1o
UCTECYCHUM YKA3aHHBIX CPOKOB BBIIEIAIOTCS K YHHYTOXEHUIO B YCTAaHOBJICHHOM
HOpSIJIKE.

12.3. Hacrostuee Ilonoxxenne qeHCTBYET 10 IPUHITHS HOBOTO.



[Tpunoxenue 2

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKXJIIAH
3aBenyromero MAJIOVY «Jlerckuii can Ne 5 «CemunBeTuk» r. Boibcka»

ara npuema

@®.1.0. rpaxxianuHa

Mecto paboThI

JomamHuii agpec

Tenepon

ConeprkaHue yCTHOTO oOpaleHus

Pe3ynbTar paccMOTpeHUst yCTHOTO 00palieHus TpaKIaHIHA
1.Komy oTmipaBiieHo (pe3oJtrorus)

2.JlaTta ucriogHeHUs




3.JlonoIHUTEIbHBIA KOHTPOJIb

4.CHATO C KOHTPOIIA

5.Pe3ynbTar

6.J1aTa, JODKHOCTH M CIIOJIHUTEIIS

7.0T rpaxxJaHuHa NPUHATO NMUchbMeHHoe 3asBiieHue ([Ipunaraercs)

Bx. Ne ot « »
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